
A template to support working 
group reporting

Guide to using this template: 

• Pages 2-5 remind us the names of the 
working groups and their aims

• Pages 6-10 should be used to start the 
reporting to remind the group which 
working group is speaking

• Pages 11-12 can be introduction slides

• Pages 13-18 are the suggested topics to 
report back on.











Working group icons…



Working Group 1: Blue



Working Group 2: Red



Working Group 3: Orange



Working Group 4: Green



Working Group update



Presentation text

Presentation text 



Report progress:
what we have done so far 



Report progress: adjustments made
to the way we are working



Challenges: what could be better
in the way we are working



Advice: the things we need
from the bigger team



Reflection: our learning so far



Plans for the future of the
working group: what is next?



A template to support working group reporting: No Research About Us Without Us
We have created a template to support smaller working groups in a project report to 
the main team. The template includes questions about challenges for inclusion and 
prompts to report on reasonable adjustments the team has made. 
It provokes reflection in the team about how inclusive their workstream is and what 
can be improved.
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